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DIRECTED WRITING

•
•
•
•
•

Tests the students response to a certain task
Clear and definite instructions are given on what you are supposed to write on.
A stimulus or notes will be given to be included in your answer.
Only spend 45 minutes to write and complete the task.
Marks will be given for format, content and language.

TYPES OF DIRECTED WRITING







INFORMAL LETTER
FORMAL LETTER
ARTICLE
REPORT
SPEECH / TALK

ANALYSIS OF PAST YEAR QUESTIONS (2004 -2017)
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DIRECTED
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Informal
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√
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√

√

DIRECTED WRITING
SPM PAST YEAR QUESTIONS
YEAR

TYPE

QUESTION

2002

Speech/Talk

A talk about road safety

2003

Formal letter

A letter informing teacher about choice of trip

2004

Report

A report to the Principal about matters in school that can be
Improved

2005

Informal letter

An letter a friend about your experience at the camp

2006

Informal letter

An letter to your friend giving reasons why he/she would make a
good Head Prefect

2007

Speech/Talk

A talk on a reference book that is useful for secondary students

2008

Article

An article about your friend for your school magazine

2009

Report

A report to the Principal regarding the reasons for the lack of interest
in sports and suggestions to overcome the problems

2010

Informal letter

An letter to your cousin about the benefits of National Service
Programme and to encourage him/her to go

2011

Speech/Talk

A talk to the Red Crescent members in your school to upgrade their
skills in giving first aid treatment

2012

Informal letter

An letter to advise your younger sister who is studying overseas on
how to spend her money wisely

2013

Formal letter

A formal letter of complaint

2014

Article

An article for your school magazine on how to ensure safety in the
Neighbourhood

2015

Speech/Talk

A farewell speech for your favourite English teacher who is retiring

2016

Talk

A talk to persuade classmates to choose a destination for a school trip

2017

Report

A report to the Principal about students coming late to school and
ways to solve the problem
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DIRECTED WRITING
MARKS
PART
Format
Content
Language
Total

MARKS
3
12
20
35

LANGUAGE MARKS

BAND
A
B
C
D

MARK RANGE
19 - 20
16 - 18
13 - 15
10 - 12

E

7–9

Ui
Uii
Uiii

4–6
2–3
0–1

DESCRIPTION
Language is entirely accurate.
Language is accurate
Language is largely accurate
Language is sufficiently accurate with patches of
clarity(few sentences in few paragraphs are
error-free)
Meaning is never in doubt even errors hamper
reading
Meaning is fairly clear, errors impede reading
Able to get some sense, mostly MWE
Makes little or no sense

INFORMAL LETTER

► Informal letters are letters to people whom we know such as family members, relatives
and
friends. We usually write informal letters to :







Share news or events
Seek/give advice
Congratulate
Offer condolences
Express gratitude
Send invitation

►The language, tone and style are informal and casual.
► When writing, students must follow the specific format.
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DIRECTED WRITING
USEFUL EXPRESSIONS IN INFORMAL LETTER
Some examples of opening remarks.







Asking about the person’s health.
- How are you? I hope you and your family are in the best of health.
- I hope my letter finds you in the best of health.
- I received your letter on ……….. Thank you
Asking what the reader has been doing lately?
- Did you go on a holiday to Pulau Pangkor?
- I am happy that you have settled well in your new neighbourhood.
Expressing happiness/sorrow/regret, etc.
- Thank you for the letter that I received two days ago. I am happy to know that you
and your family are doing fine.
- I am sorry to hear that your grandmother passed away.

Some examples of closing remarks.









That is all for now. I have some work to do.
Do write to me as soon as possible. I am looking forward to receiving a reply from
you.
Take care and please convey my regards to your family.
Do write to me when you have time. Take care.
I hope you will reply soon. Bye for now.
I am looking forward to hearing from you.
Do write and let me know how you did in the exam. I am waiting patiently for your
reply

4

DIRECTED WRITING
Format of an Informal Letter
24 Jalan Berseri,
Taman Permata,
35800 Slim River
Perak.
28 February 2018
Salutation
Introduction

Body

Closing

Dear Hani,
How are you? I hope you are in the best of
health. I am writing this letter to
………………………………………………………
………………………………………………………
………………………………………………………
One way to save money is ………………….
………………………………………………………
………………………………………………………
It is also good to ……………………………..
……………………………………………………..
…………………………………………………….
Finally, ………………………………………
……………………………………………………
Well, that is all for now. …………………….
…………………………………………………….
…………………………………………………….
Yours sincerely,
Amna

Sender’s address
Date

Elaboration of
Points

Signing off
Signature

Informal Letter
Practice 1: How to Improve Academic Performance
Your younger sister has written to you asking for advice on how to improve her academic
performance. She is having problems with all the new and challenging elective subjects that
she is taking in form four. Write a letter to your sister, offering suggestions on ways to
improve her academic performance.
Use the following notes to write your letter.
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DIRECTED WRITING
What to do during class :
 attend class regularly
 pay attention in class
 make notes to remember points
What to do after class :
 plan your studies
 list down topics that need more practices
 identify topics tested in examinations
 create a study timetable
 divide study into sessions
 manage time efficiently
 study in a group
Give 2 benefits of studying in a group
 Benefit 1
 Benefit 2
When writing the letter, you must :





lay out your letter correctly (address, greeting, closure)
Develop all the points given
remember that your letter is to your younger sister
suggest two benefits of studying in a group

Task 1 – Informal Letter Outline


Sender’s address
______________
______________
Date

F1



F2



Salutation,
Paragraph 1 (Opening of letter)
Paragraph 2



Paragraph 3



Paragraph 4



Paragraph 5



Paragraph 6 (Closing)
Signing off
Signature

C1
C2
C3
C4
C5
C6
C7
C8
C9
C10
C11
C12


F3

DIRECTED WRITING
Task 2 – Content Points
No
C1

Content
attend class regularly

C2
C3

pay attention in class
make notes to remember
points
plan your studies

C4
C5

C7

list down topics that need
more practices
identify topics tested in
examinations
create a study timetable

C8

divide study into sessions

C9

manage time efficiently

C6

C10 study in a group
C11 share ideas
C12 help to do homework
faster

Sentences
Firstly, make sure you attend class
regularly.
Then, pay attention in class.
Furthermore, you must make
notes to remember the points.
You must always plan your
studies.
List down the topics that need
more practices.
You have to identify the topics to
be tested in examination.
It is important to create a study
timetable.
Always divide your studies into
sessions.
You need to manage your time
efficiently.
Lastly, it is helpful to study in a
group.
One benefit of group study is we
can share ideas with our friends
By working in groups, you will be
able to finish your homework
faster.
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Elaborations
Do not miss any class.
Listen to the teacher.
It helps you to stay awake.
Be serious in your studies.
Focus on subjects you are
weak in.
Focus on exam topics to
score
Organise the subjects to
revise.
Choose to study more
difficult subjects when you
are fresh.
You need time for study and
other activities.
There are many benefits of
a group study.
Different people have
different ideas.
It saves time to do other
work or other activities.

DIRECTED WRITING
Task 3 – Organising Informal Letter
INTRODUCTION

Dear __________________
How are you? I hope you are in the best of health. I received your letter last
week. I understand that you are having problems coping with your study. I am writing this
letter
to________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________

CONTENT
Firstly, make sure you attend class regularly. __________________________.
Then, pay attention in class. ____________________________________. Furthermore,
you must make notes to remember the points. ________________________________.

CONTENT
You must _______________________________. Be serious in your studies.
__________________________________________________. Focus on subjects you are
weak in. You have to__________________________________. Focus on exam topics to
score.
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DIRECTED WRITING
CONTENT
You have to identify the topics to be tested in examination. Focus
on_______________________________. It is important to create a study timetable.
Organise_____________________________. Always divide your studies into sessions.
Choose to study more difficult subjects when you are fresh. You need to manage your time
efficiently. You need time for __________________________________.

CONTENT
Lastly, it is helpful to study in a group. There are many benefits of a group study.
One benefit of group study is we can_______________________________. Different
people have different ideas. By working in groups, you will be able
to______________________________.

CLOSURE
That’s all for now. I hope you will find my advice useful. Study _________ and take
_____________.
Yours
sincerely,

______________
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DIRECTED WRITING
Task 4 – Write the letter using the correct format based on Task 1 - Task 3
PRACTICE 2
Your younger brother/sister who is in boarding school has been chosen to take part in a
Survival-Leadership Training Programme (SLTP) and is worried about going for it. You
have decided to write a letter to tell him/her about the benefits of this programme and to
encourage him/her to attend.
Use the notes below to write your letter.
 good opportunity
 exciting
 build strength and endurance
 improve health
 respect the environment
 learn safety rules
 learn survival skills
  strengthen relationship with others
 build team spirit
 develop positive personality


When writing the letter, you must:

 out your letter correctly (address, greeting, closure)
 lay




use all the notes given
remember that your letter is to your younger brother or sister
give two additional benefits of this programme
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DIRECTED WRITING
Marking Scheme
Paper 1
Section A : DIRECTED WRITING
This question is assessed as follows :
1) Allocation of Marks

CONTENT

: 15 marks

LANGUAGE : 20 marks
---------TOTAL

35 marks
======

2) CONTENT MARKS :
Content marks should be identified by the letter C followed by the content number
and circled.

a) FORMAT – 3 marks




F1 – Address & Salutation
F2 – Introduction & Purpose of letter
F3 - Closing & Signing off

1 mark
1 mark
1 mark
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DIRECTED WRITING
b) CONTENT – 12 marks
Award one mark for the mere mention of the main idea, i.e.
C1

good opportunity

C2

Exciting

C3

build strength and endurance

C4

improve health

C5

respect the environment

C6

learn safety rules

C7

learn survival skills

C8

strengthen relationship with others

C9

build team spirit

C10

develop positive personality

C11

benefit 1

C12

benefit 2

DIRECTED WRITING – LANGUAGE
Mark Range

A
19 – 20

Description of Criteria









Language, accurate with occasional first draft slips
Sentence structures, varied
Sentence length and type, employed to achieve intended effect
Vocabulary, sophisticated and used with precision
Punctuation, accurate and helpful
Spelling, accurate throughout
Paragraphs, unified and appropriately linked
Style and tone, always appropriate






Language, almost always accurate with more minor or first draft errors
Errors from more ambitious structures which are imperfectly understood
Sentences, some variation of length and type
Complex structures, confidently used



B
16 – 18








C
13 – 15

D

Punctuation, almost always accurate and generally helpful
Vocabulary, wide enough, conveying intended shades of meaning with
some precision
Spelling, nearly always accurate
Letter, incorporating paragraphs with some unity and appropriate linkage
Style, friendly and avoids digression
Tone, generally appropriate









Language, largely accurate to communicate meaning clearly
Simple structures, used without error; mistakes in only more
sophisticated structures
Vocabulary, adequate to convey meaning but not developed to precision
Sentences, some variety of length and structure
Tendency to repeat some sentence types creating monotony
Punctuation, generally accurate; errors in more complex use.
Paragraphs, some unity but absent or inappropriate linkage
Style, informal
Tone, occasional lapses but attempt to remain formal and appropriate












Language, sufficiently accurate
Simple structures, patches of clarity
Mistakes with more complex sentences
Vocabulary, adequate but lacks precision
Simple words, spelt correctly with errors from unfamiliar words
Punctuation, generally correct but not enhancing or clarifying meaning
Sentence separation errors
Letter, set out in paragraphs with some unity
Style, attempts to achieve informality
Tone, not always appropriate




Meaning, never in doubt
Single Word Errors (SWEs),sufficiently frequent, seriously hampering
precision and speed of reading
Vocabulary, limited – too simple or imperfectly understood
Simple words, spelt accurately but mistakes with more difficult ones
Letter, set out in paragraphs but lacks unity, with links incorrectly used
Sentence separation errors
Punctuation errors
Style, fails to achieve informality
Tone, inappropriate

10 – 12

E
7–9















Meaning, usually fairly clear
Correction of SWEs may produce fairly accurate English
High incidence of error impeding speed of reading
Accurate sentences, a few
Vocabulary, does not extend beyond a simple range – inadequate to
express intended shades of meaning
Punctuation, sometimes used correctly but with sentence separation errors

U (i)
4–6







Paragraphs, not used, or when used, show lack of planning
Frequent spelling errors
Style, not appropriate to indicate informality
Detailed requirements of task, understanding not shown
Tone, inappropriate









Sense, decipherable
Multiple errors (MWEs), some
Requires re-reading and re-organising before meaning becomes clear
Little or No sense, whole sections
Accurate sentence, unlikely to be one or two
Content, comprehensible
Style and Tone, hidden by density of errors





Scripts, almost entirely impossible to recognize as anything English
Whole sections do not make sense or rubrics copied
“0” mark awarded if writing makes no sense at all from beginning to end

U (ii)
2–3

U (iii)
0–1
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CONTINUOUS ESSAY
_______________________________________
Step 1: Read the article on Cristiano Ronaldo
Who Is Cristiano Ronaldo?
Born on February 5, 1985, Cristiano Ronaldo dos Santos Aveiro is a Portuguese soccer
player with Manchester United. By 2003 — when he was just 16 years old — Manchester
paid £12 million (over $14 million U.S. dollars) to sign him, a record fee for a player of his
age. In the 2004 FA Cup final, Ronaldo scored Manchester's first three goals and helped
them capture the championship. In 2008, he set a franchise record for goals scored. In 2009,
Real Madrid paid a record $131 million for his services.
In 2001, when Cristiano Ronaldo was just 16 years old, Manchester United paid more than
£12 million to sign him — a record fee for a player of his age. He made such an impression
that a number of United players asked their manager to try and sign the young player, which
the team soon did.
Ronaldo did not disappoint the soccer world. He showed his promise early on in the 2004 FA
Cup final, scoring the team's first three goals and helping them capture the championship. In
2007, Ronaldo signed a five-year, £31 million contract. A year later, Ronaldo again justified
his high salary when he put together one of the club's finest seasons in history, setting a
franchise record for goals scored (42), and earning himself the FIFA World Player of the
Year honor for 2008.
In 2009, the Spanish soccer club Real Madrid agreed to pay Manchester United a record
$131 million for the chance to sign Ronaldo. Ronaldo’s commitment to Manchester United
had come under constant question, and speculation swirled that he wanted to play
elsewhere, so nobody was all that surprised to see Ronaldo leave.
In January 2017, Ronaldo won FIFA's 2016 best player of the year for the fourth time,
beating out FC Barcelona's Lionel Messi. Ronaldo’s 2016 wins included the European
Championship, Champions League, and Club World Cup, plus individual awards from UEFA
and France Football magazine, according to USA Today. In his acceptance speech, Ronaldo
said: "2016 was the best year of my career."
Ronaldo is the youngest of four children born to Maria Dolores dos Santos and Jose Dinis
Aveiro. He was named after Ronald Reagan, one of his father's favorite actors.
By the time he was 10 years old, Ronaldo was already recognized as a phenomenon — a
kid who ate, slept and drank soccer. "All he wanted to do as a boy was play football," his
godfather, Fernao Sousa, recalled for British reporters, adding, "He loved the game so much
he'd miss meals or escape out of his bedroom window with a ball when he was supposed to
be doing his homework." Cristiano Ronaldo is a professional soccer player who has set
records while playing for both Manchester United and Real Madrid.
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CONTINUOUS ESSAY
_______________________________________

Quick Facts
Nick Name: Cris, Ron, CR7, Ronnie, Rocket Ronaldo, CR, C. Ronaldo
Also Known As: Cristiano Ronaldo Dos Santos Aveiro GOIH, ComM
Famous As: Football Player
Nationality: Portuguese
Birth Date: February 5, 1985
Age: 33 Years
Sun Sign: Aquarius
Height: 1.87 M
Born In: Santo António
Father: José Dinis Aveiro
Mother: Maria Dolores Dos Santos Aveiro
Siblings: Hugo Aveiro, Liliana Catia Aveiro, Elma Aveiro
Children: Cristiano Ronaldo Jr.
Religion: Catholicism
Net Worth: $400 Million As Of May 11, 2017

Step 2 : Draw your mind map

General Background

Physical Appearance

Cristiano Ronaldo
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CONTINUOUS ESSAY
PRE WRITING
Lesson : Describing People
OBJECTIVE

Describing people’s : body type, height, weight, face, hair

SUGGESTED
MATERIALS

1.Copies of characters and their descriptions
2.Cut outs of famous people / cartoon characters from newspapers
with appearance descriptions

SUGGESTED
ACTIVITIES

1.Guessing characters
Teacher gives descriptions orally and students will try and guess
who the character is (teachers in school or common famous
character)
e.g. ‘As I was walking to your class just now, I saw someone
who :- is calm and a collected guy
- has straight hair
- is bespectacled wise man
- is smartly dressed
(Principal of the school)
2.Place a few of the cut out photos of people/cartoon figures
around the room.(you will probably want to do this before class)
Students need to identify a photo based on the description that
you are going to read them. They need to listen to the complete
description, then point to the photo they think matches it.
After the photo has been identified, ask students to describe it
orally, by using their own words or words/vocabulary on
character descriptions on the board as reference.
3.Mind Map Adjectives
Choose one of the characters that you have used in class
before, place the picture on the board. Label it using adjectives
that describe appearance :
e.g. hair : short/long/curly/straight/black
height : tall/short/average, of medium height
body type : fat/thin/average/
4.Repeat the above activity but using a different picture and label
it together with the class. Make sure some of the vocabulary from
the first activity are reused, but introduce some new words too,
e.g. average height, average weight.
Next, in pairs, have students try to label a 3 rd picture. Teacher
needs to choose the pictures carefully to make sure all the
vocabulary you want to cover is included.
5.Imaginative Character
Read a short picture dictation to the class. As you read the
description, the students draw the picture of the character.
When they have finished, they can compare each others’
drawings. Show them the real photo.

e.g : Picture Dictation :
This is Pauly. He has short curly hair. He has big blue eyes.
He wears glasses. He has a big nose but small ears. He is happy.
PICTURES
ON
APPEARANCE

She has straight
hair. She has a
thin face.

She has long,
wavy hair. She
has got a round
face.

She has curly
hair. She has
got dark skin.

WRITE YOUR
OWN
DESCRIPTION

He is about 16 years old.
He is quite chubby. He is
wearing long pants and a
T-shirt. He has two front
teeth.

(www.cambridge.org)
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CONTINUOS ESSAY
DESCRIBING PEOPLE
Step 1 : Read the article on Cristiano Ronaldo

Cristiano Ronaldo is a professional soccer player who has set records while
playing for both Manchester United and Real Madrid
.

Who Is Cristiano Ronaldo?
Born on February 5, 1985, Cristiano Ronaldo dos Santos Aveiro is a Portuguese soccer
player with Manchester United. By 2003 — when he was just 16 years old — Manchester
paid £12 million (over $14 million U.S. dollars) to sign him, a record fee for a player of his
age. In the 2004 FA Cup final, Ronaldo scored Manchester's first three goals and helped
them capture the championship. In 2008, he set a franchise record for goals scored. In
2009, Real Madrid paid a record $131 million for his services.

Ronaldo is the youngest of four children born to Maria Dolores dos Santos and Jose Dinis
Aveiro. He was named after Ronald Reagan, one of his father's favourite actors.
By the time he was 10 years old, Ronaldo was already recognized as a phenomenon — a
kid who ate, slept and drank soccer. "All he wanted to do as a boy was play football," his
godfather, Fernao Sousa, recalled for British reporters, adding, "He loved the game so much
he'd miss meals or escape out of his bedroom window with a ball when he was supposed to
be doing his homework."
In 2001, when Cristiano Ronaldo was just 16 years old, Manchester United paid more than
£12 million to sign him — a record fee for a player of his age. He made such an impression
that a number of United players asked their manager to try and sign the young player, which
the team soon did.
Ronaldo showed his promise early in the 2004 FA Cup final, scoring the team's first three
goals and helping them capture the championship. In 2007, Ronaldo signed a five-year, £31
million contract. A year later, Ronaldo again justified his high salary when he put together
one of the club's finest seasons in history, setting a franchise record for goals scored (42),
and earning himself the FIFA World Player of the Year honour for 2008.
In 2009, the Spanish soccer club Real Madrid agreed to pay Manchester United a record
$131 million for the chance to sign Ronaldo.
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CONTINUOS ESSAY
In January 2017, Ronaldo won FIFA's 2016 best player of the year for the fourth time,
beating out FC Barcelona's Lionel Messi. Ronaldo’s 2016 wins included the European
Championship, Champions League, and Club World Cup, plus individual awards from UEFA
and France Football magazine, according to USA Today. In his acceptance speech, Ronaldo
said: "2016 was the best year of my career."
(http://www.biography.com/people/cristiano-ronaldo-)

Quick Facts
Nick Name: Cris, Ron, CR7, Ronnie, Rocket Ronaldo, CR, C. Ronaldo
Also Known As: Cristiano Ronaldo Dos Santos Aveiro
Famous As: Football Player
Nationality: Portuguese
Birth Date: February 5, 1985
Age: 33 years
Sun Sign: Aquarius
Height: 1.87 M
Born In: Santo António
Father: José Dinis Aveiro
Mother: Maria Dolores Dos Santos Aveiro
Siblings: Hugo Aveiro, Liliana Catia Aveiro, Elma Aveiro
Children: Cristiano Ronaldo Jr.
Religion: Catholicism
Net Worth: $400 Million As Of May 11, 2017

Step 2 : Draw your mind map

General Background

Physical Appearance

Cristiano Ronaldo

Conclusion

Personality
20

CONTINUOUS ESSAY
DESCRIBING PEOPLE
Words to help you to describe people :

Appearance
(Physical
Features)
-body buildmuscular,
well-built,
average size
slim
quite overweight
plump

PEOPLE

Personality
-positive qualitiesactive
ambitious
attractive
broad-minded
caring
cheerful
confident
considerate
dedicated
diligent
handsome
sociable
trustworthy
generous
responsible
respectable
talented
friendly
stylish
lively
jovial

-heightaverage height
medium height
towering over
170cm
-complexionfair
dark
fairly dark
-hairblack
straight
curly
wavy
bald

-examples to show
personality

-eyesbig/large
round
small
-mouthbig/small
thick/thick lips
red lips
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CONTINUOUS ESSAY
MY WRITING DRAFT (Describing People)

Introduction
-write about the ‘world’
he is in
-why most people like
him
Content 1
-General Background-name of the person
-age, from which place
/country

Content 2
-Physical Appearance-body, weight, height,

-personality :

Content 3
-Personality-Why do you choose him
-reasons
- what is so special about
him that you like most
Conclusion
-do you want to be like him
your hope for him
-your wish for him
-why do you want to meet
him?
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CONTINUOUS ESSAY
Sample Essay (Describing an Interesting Person)

Introduction
-write about the ‘world’
he is in
-why most people like
him
Content 1
-General Background-name of the person
-age, from which place
/country

Football is a famous sport in the world. Everyone likes to watch football
match. The person who I am going to write is Cristiano Ronaldo. He is a
famous sports man. He is a professional football player in the world. People
like him because he is a good player. I like him for a few reasons. I will
explain about his details.
( 62 words)
Cristiano Ronaldo’s full name is Cristiano Ronaldo dos Santos Aveiro. He is a
Portuguese footballer. He plays as a forward for Spanish club Real Madrid.
He is the captain of the Portugal national team. He moves from Manchester
United to Real Madrid. He is paid over 14 million U.S. dollars per year. This
makes him the highest-paid footballer in the world when he was only 16 years
old. He is 33 years old now. His nickname is CR or Rocket Ronaldo.
( 81 words)

Content 2
-Physical Appearance-body, weight, height,

-personality :

Content 3
-Personality-Why do you choose him
-reasons
- what is so special about
him that you like most
Conclusion
-do you want to be like him
your hope for him
-your wish for him
-why do you want to meet
him?

He has an average size body. He has a muscular body too. His weight is 70
kg. His height is towering over 170cm. His body is fit because he always goes
for his training. He trains hard. He always goes to the gym to work on his
muscles to become a good player.
He is also a stylish man because he always cuts his hair. He is an attractive
person as well as a talented person. He is friendly to his fans. He is a
considerate person who cares about his teammates.
(92 words)
The reason why I choose him is because he is a kind and very motivated
person. He also always helps people who are really in need. For example, he
sells his Golden Boot and donates 1.5 million to children in Gaza. He is also
special to me. The way he smiles, the way he supports his teammates. He is
always polite and friendly to everyone. He also loves his family.
(70 words)
I like playing football. He is my role model. He always inspires me to be a
good player. He motivates me not to stop trying, never giving up and doing
the best I can. Cristiano Ronaldo always inspires me to do my best. I hope he
will be more successful. Maybe one day I can meet him. I want to tell him I
am his big fan.
(67 words)
Total : 372 words
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GRAPHIC MATERIALS & SHORT TEXT
Grammar Note:
ARTICLES (a, an, the)

The cat in the hat
an apple

a book

We use A in
front of words
that start with
a consonant
sound
A horse
A carrot
A book
A table

Exercise 1 (Fill in the blanks with a, an, the)
1. He’s only ______ child.
2. Sam lent me _____ book.
3. I’ve got ______ idea.
4. Dad took _____ photo of me.
5. You’ll need ______umbrella today.
6. Caroline will make _____excellent wife for him.
7. _______moon was hidden behind a cloud.
8. I glanced up at _______ sky.
9. It was ________ extremely amazing story.
10. I have a car. ________ car is blue.
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We use An in
front of words
that start with
a vowel
sound
An apple
An elephant
An igloo
An ice cube

We use the
to talk about
a specific
thing
The sun
The moon
The earth
The rainbow

GRAPHIC MATERIALS & SHORT TEXT
ADJECTIVE

-

An adjective is a describing word. It describes people or things. Words for people and things
are nouns. So adjectives describe nouns.
Adjectives tell you such things as the size, age, colour, material or quality of a person or thing.

-

a tiny insect
plastic spoons

a young child

sticky rice
a purple dress

Exercise 2 (Circle the adjective)
1. Danny caught the red ball.
2. The dog found a large stick.
3. My mom is a pretty lady.
4. The little tree is easy to climb.
5. Lisa likes rides in fast cars.
6. The bright sun warms our house.
7. I love my little puppy.
8. Stinky cheese is my father’s favourite.
9. That is an ugly bug.
10. We went down the giant slide.

Write a sentence describing a person and underline the adjectives.

Write a sentence describing a thing and underline the adjectives.
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PRONOUNS
Pronouns stand alone.
They represent or refer to
nouns. Like nouns, they
function as:




Personal pronouns
 subject pronouns
I, you, he, she, it, we, they
TYPES

Subject or object of
a verb.
Object of a
preposition
Complement of a
linking verb, or
object complement.



object pronouns
me, you, him, her, it, us,
them



reflexive pronouns
myself, yourself, himself,
herself, itself, ourselves,
yourselves, themselves



possessive pronouns
mine, yours, his, hers,
ours, theirs

Exercise 3 (Use the correct personal pronoun. Watch the word in bracket)
1. _____________ is dreaming. (Hassan)
2. _____________ is green. (blackboard)
3. _____________ are on the wall. (the posters)
4. _____________ is running. (the dog)
5. _____________ are watching television. (my mother and I)
6. _____________ is riding a bicycle. (Tina)
7. Have _________ got a computer, Maziah?
8. _____________ are having their lunch. (Azli, Azam and Adam)
9. _____________ are hunting for food. (The tigers)
10. The book belongs to me. It is __________.
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Answers:
GRAMMAR NOTES:
ARTICLES

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

ADJECTIVES

a
a
an
a
an
an
The
the
an
The

1.

red

6.

Bright

2.

large

7.

Little

3.

pretty

8.

Stinky

4.

little

9.

Ugly

5.

fast

10.

giant

PRONOUNS
1.

He

6.

She

2.

It

7.

you

3.

They

8.

They

4.

It

9.

They

5.

We

10.

Mine
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GRAPHIC STIMULI AND SHORT TEXTS (Q1-8)
Answering Techniques and Tips for the Students
1. Read the questions carefully so that you know what information to look for in the
given stimulus.
2. Pay attention to key words like: increase, decrease, greatest, greater, remain the
same, more, less, highest, lowest and etc.
3. Highlight these key words so that you know what to focus on.
4. Look at the information provided which are presented in graphic material or short
text.
5. If you see a graph or chart, check the title figure or data.
6. If the information is presented in advertisement, look out for details such as footnotes
and the small print.
7. If the information is presented in a short text, try to understand what the text is all
about.
8. Don’t forget to read all the options given. Do not simply choose the first possibly
correct answer you see.
9. You can use the process of elimination to get the correct answer.
10. Never ever leave a question unanswered and make intelligent guesses only as a last
resort.
ANALYSIS OF GRAPHIC STIMULI AND SHORT TEXTS
QUESTIONS
2013
2014
Q1
Advertisement Newspaper
report
Q2
Newspaper
Advertisement
extract
Q3
Newspaper
Newspaper
extract
report
Q4
Letter
Article
Q5
Q6
Q7
Q8

Book
synopsis
Factual text
Report

Conversation

Newspaper
extract

Notice

Excerpt
Excerpt
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2015
2016
Newspaper
Facebook
report
extract
Advertisement News article

2017
Letter

Article

Notice

Advertisement

Newspaper
report
Newspaper
report
Text message
Newspaper
report
Article

News article

Advertisement

News article

News extract

Extract

Advertisement Extract
Text
Extract
Notice

Graphic
Stimuli (pie
chart)
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GRAPHIC MATERIALS AND SHORT TEXT
[1] ADVERTISEMENT
URGENTLY REQUIRED
ACCOUNTS ASSISTANT
We urgently require the service of an Accounts Assistant for our office in Johor.





1.

Qualification
Experience
Age group
Skills

:
:
:
:

Degree in Accountancy
1 - 2 years
25-30
Must have expertise in using Microsoft Excel
and Access

Interested candidates meeting the above criteria may send their resume to
hrdepartment@gmail.com or to Zaman Construction, No 54 Seksyen 20, Shah
Alam, Selangor within seven days of this advertisement
Anyone who is interested in applying for the post should
A
be at least 30 years old
B
have at least 1 year of experience
C
send their resume to after seven days
D
be able to use Microsoft Excel and Access

JOB-HUNTER EMPLOYMENT AGENCY
If you are not satisfied with your job or think that your talents and
abilities are ignored or unappreciated.
THEN WHY NOT CALL US?
We will introduce you to people who will really appreciate all your
talents and skills.
2.

The advertisement above promises for
A
suitable job according to your abilities
B
talented clients for your business
C
the best workers for a company
D
a promotion in your current job
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Careers and Training Fair
AEON Mall AU2
Over 3000 jobs for fresh graduates and experienced professional in
all fields in local and multinational companies. Hurry and grab your
chance. Please bring your updated resume.
3.

The target group of this advertisement is for those
A
who needs new careers.
B
fresh graduates in the hunt for jobs.
C
interested working for foreign companies.
D
looking for jobs and those wanting to change careers.

AnBank EZY HOME LOAN

Hurry! Get your dream home today.
Call our 24-hour enquiry service or visit us at the
AnBank branch near you or our website at
www.anbank.com.my
Getting your dream home is so simple now.
Contact us for friendly financial service.
4.

The advertiser above offers
A
plans for building beautiful houses.
B
the opportunity to renovate homes.
C
loans for purchasing a house.
D
a friendly cleaning service.

YEAR-END SALE
Hurry while stock lasts!
Discount up to 60% of selected items
1st – 31st December 2016
Monday to Friday: 10.00a.m – 10.30p.m
Weekend: 10.00a.m until midnight
5.

Which of the following statements is true?
A
Discounts are given to all items.
B
The sale is held in conjunction with a festival.
C
The shopping mall will be open till midnight daily.
D
The sale is held throughout the month of December.
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PERODUA MyVI 1.3(Automatic) 2014. Grey. Tip-top condition, with full accessories. 1
owner. RM27800 o.n.o. Mike 011-3368565
PERODUA MyVI 1.3(Automatic) EZI 2009. White. Nice interior. Original paint. 2nd owner.
RM20100 net. Jim 012-4334656
PERODUA MyVI 1.3(Manual) 2007. Red. Four sport rims. Brand new tyres. RM18000 o.n.o.
Contact Faizal at 019-6066750
PERODUA MyVI 1.3(Automatic) SE 2012. Orange. Smooth engine. Leather seats and body
kits. RM23900 o.n.o. Contact Elisa at 013-6023457
6.

Which is the cheapest car advertised above?
A
Elisa’s car.
B
Jim’s car.
C
Mike’s car.
D
Faizal’s car.
[2] SHORT TEXT/ EXCERPT

Man dies while filling up petrol
A 45-year-old man was filling up his car at a petrol station here at Taman
Bestari, Kuala Lumpur when a car rammed into him. Liew Hock Hua died
of severe head injuries which happened at about 5.00 p.m on Monday.
According to The Star, which quoted a traffic official, the car
driven by a 19-year-old lady was believed to have knocked into Liew Hock
Hua after a collision with a motorcyclist.
The body of the deceased has been sent to Kuala Lumpur Hospital
for post mortem.
1.

The man died because he
A
had an accident with a motorcyclist
B
was knocked by a 19-year-old lady
C
had fatal head injuries
D
was hit by a car

IPOH: Ipoh City Council will organise a charity dinner on December 13
to raise funds for its annual conference to be held here next month.
Its financial department chairman Farid Kamil said the city council
decided on the event to ease the burden of funding the conference.
He said the event would feature lucky draws and a two-hour
performance by local celebrity Jamal Abdillah. He said those who buy
10 tickets or more would get one month season parking pass. To
purchase the tickets, contact Farid at 011-5673421or 05-6881372
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2.

Choose the best title for the news clipping above.
A
Ipoh City Council will hold a dinner.
B
City Council dinner to raise funds.
C
Jamal Abdillah is performing at gala dinner.
D
Ipoh City Council has burden in funding conference.

Drowned in bid to escape heatwave
Kuala Selangor: A family of four were drowned at a local picnic spot
here when they went for a swim in the river to escape the heatwave
that has pushed temperatures up to 38°C.
Police rescued the father of the victims, who had gone into the river to
look for his sons. The four siblings, ranging in age from 12 to 18,
drowned on Tuesday in a village near Jeram. -Bernama
3.

Which of the following statements is incorrect about the news?
A
A total of four people were killed.
B
This tragedy occurred in Kuala Selangor.
C
The police managed to save one person.
D
The deaths were caused by overheating.
Miri: The occupants of a house in Taman Serian Jaya got a shock
of their life when an alligator went inside their house on Friday
afternoon. One of the occupants chased the reptile into a room
and trapped it inside. The fire department responded to the
occupants’ call and caught the creature.

4.

The most appropriate title for the news headline above would be:
A
Unexpected visitor.
B
Trapped and caught.
C
Occupant heroic action.
D
Quick action saves lives.
MANJUNG: State Health officer here stated that Perak recorded an increase of 32 dengue
fever cases last week compared to the previous week. The figure jumped from 113 cases
previously to 145 last week. Manjung district recorded the highest increase with 49 cases,
followed by Hilir Perak with 31 cases. A total of 72 fines were issued to those found to have
mosquito breeding grounds in their premises.

5.

Which of the following statements is incorrect concerning the report above?
A
Hilir Perak recorded the second highest increase in the number of dengue
cases.
B
Manjung recorded the highest increase in the number of dengue cases.
C
72 households were fined for having mosquitoes in their premises.
D
There is a significant increase if dengue cases in Perak.
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[3] TABLES/GRAPHS
MYrapid Operating Hours
Destination

Monday to Saturday
Station
Station closing
opening
GOMBAK
0600
2330
TAMAN MELATI
0600
2330
WANGSA MAJU
0600
2330
SERI RAMPAI
0600
2335
SETIAWANGSA
0600
2335
JELATEK
0600
2340
1.
Which station has the longest operation hours?
A
Wangsa Maju
B
Seri Rampai
C
Setiawangsa
D
Jelatek

2.

Sunday / Public Holiday
Station opening
Station closing
0600
0600
0600
0600
0600
0600

2315
2315
2320
2320
2320
2325

According to the bar chart, which metal needs minimum temperature to melt?
A
Copper
B
Silver
C
Gold
D
Iron
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Countries

Population (Million)

Britain
Germany
Cambodia
Philippines
Indonesia
Malaysia

64.1
80.62
15.14
98.39
249.9
29.72
Source : World Bank (2013)

3.

Choose the correct statement about the population of the countries shown in the
table above.
A
Germany is less densely populated than Britain.
B
Malaysia has the lowest population of all the Asian.
C
Cambodia is more densely populated than Philippines.
D
Indonesia has the largest population of the listed countries

Preferred Reading Materials of
Students in SMK Seri Manjung

Newspapers
4%

None
20%

Comics
Comics
31%

Magazines
Books

Books
18%

Newspapers

None
Magazines
27%

4.

Which of the following statements is not true about the pie chart above?
A
Most of the students like to read.
B
Less than half of the students like to read books.
C
Most of the students prefer reading comics to newspapers.
D
Most of the students read newspapers more than any other reading material
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Road Accidents at Federal Highway (2011-2016)
TYPE
YEAR
2011
2012
2013
2014
Cars
22
30
35
38
Buses
40
31
25
20
Lorries
10
18
27
35
Motorcyclists
34
45
63
70

2015
40
10
42
85

2016
35
3
55
89

5. Which of the following statements describes the trend of road accidents at the Federal
Highway?
A
There are fewer cars on the road between 2011 and 2016.
B
Accidents involving buses show a significant increase in five years.
C
There is a sharp increase for accidents involving lorries between 2011 and
2016.
D
The number of motorcyclists involved in accidents more than doubled within
five years.
[4] COMIC STRIPS

1.

The old man was trying to tell his grandkid that
A
an old man is a library
B
an old person is going to die soon
C
you will be wiser as you get older
D
an old person has a lot of wisdom and knowledge
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2.

The comic strip above implies that
A
Maths calculation is needed for dressing up
B
the girl does not care what she is wearing
C
the boy just wears whatever he can reach
D

3.

male and female have different plans

The comic strip above implies that smokers
A
live longer
B
seldom get sick
C
are likely to die early
D
live healthily than those who don’t smoke
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4.

The comic strip above implies that
A
the officer is very firm
B
heaven will help customers
C
quitting smoking makes you edgy
D
customer service counter is terrible

DON’T HANDLE THE FRUIT
PLEASE WAIT TO BE SERVED
5.

The sign above means that customers
A
have to serve themselves.
B
should not touch the fruit.
C
are requested to serve each other.
D
are allowed to choose their own fruit.
STICK NO BILLS

6.

The sign above means
A
pay your bills here.
B
do not send your bills here.
C
please put up your posters here.
D
you cannot put up notice or posters here.
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It is already 6 pm. I think let’s call it a
day. Mom is waiting.

7.

The boy is telling his friend that they should
A
meet his mom.
B
stop playing and go home.
C
meet at his home after 6 pm.
D
start playing at 6 pm that day.

KEEP OFF THE GRASS

8.

The sign post is telling the visitors not to
A
grow grass.
B
pick the flowers.
C
walk on the grass.
D
wear shoes in this area.
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9.
What does the notice mean?
A
Buying Malaysian products is a must.
B
Malaysia products are the best.
C
Go for Malaysia products.
D
Do shopping in Malaysia.

10.

SPECIAL GIFT WITH PURCHASE
31st August 2018
To celebrate our National Day, our company is offering FREE imported
crystal bowl with minimum purchase of RM150 in a single receipt.
Hurry. Shop Now!
According to the advertisement, you will get a free gift if you buy
A
a crystal bowl worth RM150
B
an imported bowl worth RM150
C
items worth RM150 in a single receipt
D
items less than RM150 in a single receipt
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ANSWERS FOR GRAPHIC MATERIALS
[1] ADVERTISEMENT
1.
2.
3.
4.
5.
6.

D
A
D
C
D

be able to use Microsoft Excel and Access
suitable job according to your abilities
looking for jobs and those wanting to change careers.
loans for purchasing a house.
The sale is held throughout the month of December.

D

Faizal’s car.

[2] SHORT TEXT/ EXCERPT
1.
2.
3.
4.
5.

D
B
D
A
C

was hit by a car
City Council dinner to raise funds
The deaths were caused by overheating.
Unexpected visitor.
72 households were fined for having mosquitoes in their premises.

[3] TABLES/GRAPHS
.1.
2.
3.
4.
5.

D
B
D
D
C

Jelatek
Silver
Indonesia has the largest population of the listed countries
Most of the students read newspapers more than any other reading material
There is a sharp increase for accidents involving lorries between 2011 and
2016.

[4] COMIC STRIPS
.1.
2.
3.
4.
5.
6
7
8
9
10
11

D
C
C
C
B
D
B
C
C
C

an old person has a lot of wisdom and
the boy just wears whatever he can reach
are likely to die early
quitting smoking makes you edgy
should not touch the fruit.
you cannot put up notice or posters here.
stop playing and go home.
walk on the grass.
Go for Malaysia products.
items worth RM150 in a single receipt
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SECTION A
(15 marks)
Questions 1 – 8 are based on the given stimuli. Study the information carefully and choose
the best answer.
Dear Dad,
I will be back late today. I am going to Ani’s house to finish our Maths project after our Club
activity this evening. I might not be able to join you jogging at the park.
Can we have chicken rice for dinner tonight and watch “Titanic 3D” later?
See you.
Love,
Anita
1. Which of the following will not be part of Anita’s day?
A. Watching a movie
B. Co-curricular activity
C. Exercising at the park
D. Completing a school project
MISSING PERSON

RM5000 REWARD
Rosemary Daly was last seen end of November. She was supposed to be on
vacation with her college friends in Langkawi Island in December but failed to
be contacted. Her 2003 Blue Toyota was found two months later on Pudu
Street. Reward is been offered for arrest and conviction of person(s)
responsible of her disappearance or for her safe return. If you have any
information, call Bukit Aman Police Department: 03-8893305 / 03-8893306
2. When did the victim go missing?
A. November
B. December
C. January
D. February
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3. What should you do if you have any information about the missing person?
A. Arrest the person
B. Call the police department
C. Call the victim’s friends
D. Collect the reward

This is a great song and
performance. The singer has
an attractive vocal tone, and
puts real feeling into the lyrics.
4. The word attractive can be best replaced with
A. ugly
B. poor
C. weird
D. lovely
KUALA LUMPUR: A beggar died when he was knocked
down by a KTM Komuter train at Sungai Way here. The
KTM control room alerted the police at about 12.15 a.m. on
Sunday that a man had been knocked down by the train
bound to Batu Tiga. The victim was believed to be using a
shortcut to his house near Seri Setia. He was thrown about
5 metres in front due to the impact of the incident.
5. From the report, we can conclude that
A. The beggar lived in Batu Tiga.
B. The incident happened just after midnight.
C. The incident happened at Seri Setia.
D. The beggar was returning home after work.
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6. The sign means that
A. you are allowed to park your car here.
B. you are not allowed to park your car here.
C. the visitors can enter the buildings.
D. the visitors cannot enter the buildings.

7. Which of the following messages is relayed in the cartoon strip above?
A. It is always fun to do homework by our own.
B. It is fine to ask our friend to do our homework.
C. Doing homework with friend is enjoyable.
D. Homework gives burden to students.
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8. From the headline above, we know that
A.
B.
C.
D.

there will be a wedding party today.
Daniel James and Tracy James are getting married.
the lady agrees to marry the man.
the lady is very upset with the man.

Some tips to remember to answer cloze passage (Q9-15):
1) ‘do / does / did’ and ‘to’ – always followed by based form of verbs
2) Modal verbs like will / would, shall / should, can / could, may / might, ought to, etc. –
always followed by based form of verbs
3) ‘before’, ‘while’, ‘when’ or ‘after’ – normally followed by present participles (verb + -ing)
4) i) ‘a’ for singular countable nouns that begin with consonant sounds
ii) 'an’ for singular countable nouns that begin with vowel sounds (a, e, i, o, u) or (silent ‘h’)
iii) ‘the’ is used for unique words or words that have already been mentioned.
5) i) Plural forms – they, we, them, us, theirs, etc
ii) Singular forms – he, she, it, his, hers, its, etc
6) Subject-verb agreement
a) singular subject takes singular verb
(i) add ‘s’, ‘es’, ‘ies’ to verbs
(ii) use ‘has’, ‘is’, ‘does’
b) plural subject takes plural verb (including I and You)
(i) takes plural verb – no ‘s’ to verbs
(ii) use ‘have’, ‘do’, ‘are’, etc .
(iii) but for ‘I’ – use ‘am’, ‘was’
Exercise 1
It was a dark ___________ (1) stormy night. We were riding back _______________ (2)
town. We had been travelling for about an hour and it was getting very cold. I shivered and
decided to button up ______________ (3) jacket. I looked across at Jimmy. His face was
hidden by his hat. Suddenly, Jimmy’s horse _____________ (4) a shadow. It sprang
sideways and rose on its hind legs. Jimmy _____________ (5)
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to the rocky ground. _______________ (6), a flash of lightning split in the dark sky and
flashed the image of Gary as he laid crumpled and bleeding _______________ (7) the
ground. I went to ______________ (8) him but as I bent down close to Gary, I could see that
he was not moving.
1. (A) but (B) and (C) or (D) also
2. (A) from (B) which (C ) with (D) that
3. (A) my (B) its (C) I (D) his
4. (A) see (B) seen (C) saw
5. (A) fall (B) fell (C) fallen
6. (A) Suddenly (B) However (C) Besides that
7. (A) in (B) at (C) on (D) from
8. (A) help (B) helped (C) helping
Rational Cloze
Questions 9 to 15 are based on the following passage. Choose the best answer to fill in
each blank.
NotE.many people enjoy _______(9). It is because, when we do the activity,
we need
to ________ (10) the soil by digging a garden patch where worms
F.
live.G.
But the fun of gardening _______ (11) simply worth all the trouble. We
can H.
always get a pair of plastic gloves to keep our hands ______ (12) from
dirt. And then, we need to _______ (13) basic gardening tools like a spade
or ______ (14) digger, a few flower and seeds of plants. Each of us may
have _______ (15) favourite plant. I personally like the sunflower. It is not at
all difficult to grow. You only need to make sure that that it gets as much
rays of the morning sun for it to grow well. You will feel the joy of gardening
especially when the plants you grow out healthy and beautiful.

9
.
10.

A. garden

B. guardian

C. gardening

D. gardens

A. touch

B. touched

C. touching

D. touches

11.

A. was

B. is

C. were

D. are

12.

A. dirty

B. cleanse

C. dirtied

D. dirty

13.

A. has

B. had

C. have

D. having

14.

A. a

B. the

C. and

D. an

15.

A. my

B. her

C. his

D. our
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ANSWERS
EXERCISE 1
1

2

3

4

5

6

7

8

B

A

A

C

B

A

C

A
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1. C

4. D

7. C

10. A

13. C

2. A

5. B

8. C

11. B

14. A

3. B

6. B

9. C

12. A

15. D

